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Homeless and Drugs Services

EMPLOYMENT APPLICATION FORM

The information on this form will be treated in the strictest confidence
PLEASE USE BLOCK CAPITALS ONLY


You may attach a letter with your application if there is further information you wish to provide

PART ONE - PERSONAL DETAILS






PART TWO - EDUCATIONAL DETAILS 

Please list your educational background including any qualifications/training which you think are relevant.  Please note that you will be asked to provide copies of the relevant qualifications at a later stage in the recruitment process.  

	 Schools
	Start Date
	End Date
	Examinations and Results

	 
	 
	
	 

	  
	 
	
	 

	College/University
	Start Date
	End Date
	Qualification/Result

	 
	 
	
	 

	 
	 
	
	 

	 
	 
	
	 

	
	
	
	

	 
	 
	
	 

	
	
	
	

	 Further education/Formal training courses
	Start Date
	End Date
	Qualification Received 

	 
	 
	
	 

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	 
	 
	
	 

	 
	 
	
	 

	
	
	
	

	 
	 
	
	 

	Professional Membership and Qualifications




PART THREE  – EMPLOYMENT HISTORY
Please list your employment history starting with your current or most recent employment.  (Please enter ANY Community Employment/Student/Work Placement/Volunteer Experience in Section Four)
	 Dates of employment
	 Job Title
	Hours worked per week
	Name & Address of Employer
	Please list the main  Responsibilities of the role
	Reason(s) for leaving

	From: 

____/____/____

To:

____/____/____
	 
	 
	 
	 
	 

	 From: 

____/____/____

To:

____/____/____
	 
	 
	 
	 
	 

	 From: 

____/____/____

To:

____/____/____
	
	
	
	
	

	  From: 

____/____/____

To:

____/____/____
	 
	 
	 
	 
	 

	  From: 

____/____/____

To:

____/____/____
	 
	 
	 
	 
	 

	  From: 

____/____/____

To:

____/____/____
	 
	 
	 
	 
	 

	  From: 

____/____/____

To:

____/____/____
	 
	 
	 
	 
	 

	  From: 

____/____/____

To:

____/____/____
	 
	 
	 
	 
	 


PART FOUR: COMMUNITY EMPLOYEMENT EXPERIENCE/STUDENT/WORK PLACEMENT & VOLUNTEER EXPERIENCE. 
Please enter any Community Employment/Student/Work Placement/Volunteer Experience in Section.  If you there is not enough space, please attach an A4 sheet with the details below outlined on it. 

	 Dates of employment
	 Job Title
	Hours worked per week
	Name & Address of Employer
	Please list the main  Responsibilities of the role

	From: 

____/____/____

To:

____/____/____
	 
	 
	 
	 

	 From: 

____/____/____

To:

____/____/____
	 
	 
	 
	 

	 From: 

____/____/____

To:

____/____/____
	
	
	
	

	 From: 

____/____/____

To:

____/____/____
	
	
	
	

	 From: 

____/____/____

To:

____/____/____
	
	
	
	

	 From: 

____/____/____

To:

____/____/____
	
	
	
	

	 From: 

____/____/____

To:

____/____/____
	
	
	
	

	 From: 

____/____/____

To:

____/____/____
	
	
	
	


As part of our shortlisting process we require all applicants to answer the following question.  The answer should not exceed 200 words:

How do your qualifications and experience to date make you an ideal candidate for this role?
PART FIVE : INTERESTS & HOBBIES  
	Please outline any interests and hobbies you might have




PART SIX - REFERENCES

Please give full details of your current and two previous managers whom we can contact for references.  At a later stage of the recruitment process your referees may be contacted.  You will be notified beforehand.  

	Name and contact address of organisation


	Name and contact address of organisation



	Name of Manager/Employer


	Name of Manager/Employer



	Managers/Employers Title


	Managers/Employers Title



	Contact Number


	Contact Number



	Email Address


	Email Address



	Position held


	Position held



	Dates of employment

From: 

____/____/____ 

To:

____/____/____


	Dates of employment

From: 

____/____/____ 

To:

____/____/____



	Name and contact address of organisation



	Name of Manager/Employer



	Managers/Employers Title



	Contact Number



	Email Address



	Position held



	Dates of employment

From:

____/____/____

To:

____/____/____




I herby declare that the information provided in this application form is, to the best of my knowledge, true and correct.  I understand that any false information, omissions or misrepresentations by me will lead to the rejection of my application, withdrawal of the offer of employment or in the event of you obtaining employment, result in disciplinary action up to and including dismissal.
Signed: ___________________



Date: _____________

Thank you for applying to Merchants Quay Ireland for employment.  All information will be treated as confidential. 
Please note that Garda Clearance or Security Clearance will be sought for successful candidates.

Please return your application to the details on the advertisement for the role you wish to apply for.  
Position Applied for/Reference No:











Where did you hear about this vacancy advertised? 





Word of Mouth		Print Media		Activelink Website		Other Website








Contact Number/Mobile Number:











Email Address:








Full Name:





Contact Address:

















Are there any restrictions on your right to work in Ireland?











Do you hold a valid, full clean Irish/European Driving Licence? (Requirement for some posts)





YES		NO





Please indicate the hours of work you are available/would prefer to work:





Full Time 	Part Time (less than 39 hours per week)











