[bookmark: _Toc343304529][bookmark: _GoBack]Record & Reflection Form for Work Based CPD Activity
This form may be used to capture and record learning from a work based learning event such as journal club meeting/case study presentation/clinical update/grand rounds etc.
Name __________________________________ Date__________________________________
Who presented___________________________ Where________________________________
	Questions
	Record

	Describe the learning event; what was presented?
	

	What were your concerns/thoughts about this case/topic?
	

	What was positive about this presentation/case?
	

	What was negative about this presentation/case?
	

	Reflection on learning;
What have I learned from this?
	

	What could have been done differently/what changes to practice could be made as a result of this knowledge?
	

	Future action? How to implement changes in practice
	




[bookmark: _Toc333279380][bookmark: _Toc337035961]

[bookmark: _Toc343304530]CPD Activity, Time Spent & Learning Outcomes Summary Form
Name_________________________________________________________________

	Date 
	

	CPD activity (describe the activity and the type of CPD; formal, work based, professional, self directed activities)
	

	Before activity; List your expected learning outcomes
	

	Time spent
	

	After activity; Outline how your expected learning outcomes were met (or not)
	

	Application of learning in practice; how do you intend to change your practice as a result of this learning?
	

	Evaluation; What further action planned 
	

	Outline how this learning will benefit your patients/clients/service/current role
	




Feedback to department/SIG/other group scheduled e.g. in-service given on course attended (if appropriate):  
Signed: _________________________________________________    Date: __________________
Head of Department: ______________________________________   Date: __________________





[bookmark: _Toc333279381][bookmark: _Toc337035962][bookmark: _Toc343304531]Reflection Record Form 
You may find it useful to use a model to guide your reflection such as Gibbs model below. This can be applied to work based learning, a critical incident or a CPD event.
Table 7 Adaptation of Gibb's Reflective Cycle (Gibbs, 1988)


1. Description; describe what happened: ___________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
2. Describe your feelings about this? ___________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
3. Evaluation; what went well and what could have been better? ___________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
4. Analysis; what do I understand from this experience? ___________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
5. Conclusion; what could I have done differently? ___________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
6. Action plan; is this situation arises again how will I deal with it? ___________________________________________________________________________
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________










Description
What happened?


Feelings
How did I feel/think?


Evaluation What went well, what could have been better?


Analysis What do I understand from this?



Conclusion
What could have been done differently?




Action plan
If this happens again how will I deal with it?
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